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i* Gmgmm hasra^uired a Gownmdti^wtdi wormy of n&orofilaine 
coiidaofeed* the Records U«a*?9mat Slviolon of the Manage* 
tfi&££ la responsible for conducting 4 survey of aiorofilaix^ opera* 
mows in fel® Agency -la order fa effect mxtmm econorgr and pmaoie the 
was^ effective utilisation of ©ouipxssnt# 


„ 2 * ^ttoehed ^.saiionnair© ia to bo utilised in the initial evelo* 
sierorilMag operations, it is requo-isd that the Beputy Hreeter 
tho Boputy Director (Adsiai*t«*fcloa) # the Deputy Director 
' p?** . *"J- X mining^ the Assistant Dlwotor for Cosiaunlcatl o ne. 

«wa in A«i|ctanfe. director for iarsoaaal samara the eeopletion of the 
‘ffuestdouoaire by ail organisational components under their Jurisdiction* 

3* those e^enleatlcaal unit® shlch are i a possession of "aUro* 
rite eqmffflani - nr are engaged in "a&orofila operations 1 * within the follow* 
tMg meaning of the harass ©re a®.hed to couplet® the ^uoofcioiwialra • 

a MorefiI® ssmvm aicrofi 1st eanisragu automatic 

* fc * A *“ automatic fila^ievaloping &m £tm~ 

mnt and mcrofila readers used in fiisdng 
proceeaea* It doe# mt include epllcem* 
l and aam&l type fiia development kite# 


“Microfilm operation ” irsolucloo roarrm^isnenb of recent® 
preparatory to fllsdhg, checking of accuracy of sequence 
of record® preparatory to filming, removing staple® and 
iWBadi% papers preparatory to filming, Inaertlon of' 
special targets, filming, fils developing, turn icspec- 
stakes and' splicing, carton hdeliog and. super* 
vision} whether performed by year oswaid-istisa or other 
uett® within the Agency, 


k» splits of the . 

Obtained trm Area JleoQrd# Officers 
nail*® should tea forwarded to the 


and help in filling thm out ssay be 
of the oe&pleied question* 
aaeat Division fey 30 duly lp£h* 
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Bepuiy Director 
(Aiisinietration) 
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